
CONDO/TOWNHOME 
BASIC LISTING INFORMATION
All fields with * are required fields and listing cannot be activated unless completed.

ADDRESS:

*Is Property also Listed for Rent?           Yes        No	 MLS # of Rental Listing (if known):

*Parcel Number: Multiple PIN Numbers:	   Yes        No

*County: *Township:

*Corporate Limits of ‐or‐ Unincorporated:

GENERAL INFORMATION
*Directions (Maximum 100 characters):

Subdivision / Complex: Model:

School Information:
*Elementary District #:

*Jr. High/Middle School District # :

*High School District #:

*Ownership:         Condo             Fee Simple           Fee Simple w/ HO Assn *Approx Year Built  __________    -or-   Unknown

*Rehab:              Yes        No        *Rehab Year: ____________

*Rebuilt :            Yes        No Currently  Leased :          Yes        No  

Lease Expiration Date:      *Vacant:          Yes        No

*Waterfront:         Yes        No

*Remarks: (Limited to 1000 characters including spaces)
The Remarks field is reserved for a description of the property. No mention of phone or fax numbers, email addresses, websites, etc., is 
permitted. No “reciprocal” wording in reference to commission, compensation, or fees are permitted. 

*Pet Information * Type Attached

*Pets Allowed :         Yes         No
*Max Pet Weigh:

Additional Pet Rent
Cats OK
Deposit Required
Dogs OK
Neutered and/or Declawed Only
No Pets
Pet Count Limitation
Pet Weight Limitation

Garden Unit
Garden Complex
Manor Home/Coach House/Villa
Low Rise (1-3 Stories)
Mid Rise (4-6 Stories)
High Rise (7+ Stories)
Quad-Ranch
Quad-Split Level
Quad-2 Story
Quad-Penthouse
Quad
Studio
Timeshare
Townhouse-Ranch
Townhouse-2 Story
Townhouse 3+ Stories
Townhouse-TriLevel
Townhouse
Vintage
Other
Ground Level Ranch
Penthouse
Split Level
1/2 Duplex
Cluster
Condo
Condo-Duplex
Condo-Loft
Corridor
Courtyard
Flat

 # Stories:

Management

Developer Controls
Manager Off-site
Manager On-site
Monday through Friday
Monday through Saturday
Monday through Sunday
Self-Management

General Information

School Bus Service
Commuter Bus
Commuter Train
Interstate Access
Flood Zone
Flood Zone (Partial)
Adult Community
Assisted Living
Historical District
Assisted Living Services Available for 
a Fee
None

Exposure

N (North)
S (South)
E (East)
City
Lake/Water
Park

Common Area Amenities

Clubhouse
Park/Playground
Pool
Tennis Courts
Horse-Community Barn
Horse-Riding Area
Horse-Riding Trails
Landing Strip
Pond/Lake
Dock-Community
Water Rights
Curbs/Gutters
Gated Entry
Sidewalks
Street Lights
Street Paved
Other

Disability Access and/or 
Equipped:       Y      N



Exterior Features
*Lot Dimensions:
*Exterior Building Type

Aluminum Siding
Vinyl Siding
Steel Siding
Aluminum/Vinyl/Steel Siding
Brick
Cedar
Frame
Block
EIFS (e.g. Dryvit)
Glass
Log
Masonite
Shakes
Stucco
Fiber Cement
Brk/Stn Veneer Frnt
Tilt Wall

Stone
Marble/Granite
Concrete
Asbestos Siding
Limestone
Slate
Other
Clad Trim
Wood Siding
Shingle Siding
Brick Veneer
Brick/Stone Msn 
Pred
Brick Veneer Decrtv
Conventional
Fl Brick/Stn Veneer
Quonset
Combination

Lot Description

Beach
Chain of Lakes Frontage
Channel Front
Common Grounds
Corner
Cul-de-sac
Dimensions to Center of 
Road
Fenced Yard
Forest Preserve Adjacent
Golf Course Lot
Nature Preserve Adjacent
Wetlands Adjacent
Horses Allowed
Irregular
Lake Front
Landscaped Professionally
Legal Non-Conforming
Paddock
Park Adjacent
Pond
Pasture
Partial Fencing
Sidewalks
Streetlights
Waterfront Lot
Wood Fence

River Front
Stream
Water Rights
Water View
Wooded
Rear of Lot
Mature Trees
Backs to Public GRND
Backs to Open Grnd
Backs to Trees/Woods
Chain Link Fence
Creek
Dock
Electric Fence
Adjoins Government Land
Garden
Infill Lot
Fence-Invisible Pet
Lake Access
Other
Pie Shaped Lot
Views
Spring
Sloped
Water Garden
Woven Wire Fence

Roof Type Exterior Property Features

Asphalt/Glass (Rolled)
Asphalt/Glass (Shingles)
Metal
Rubber
Slate
Tar and Gravel
Tile
Wood Shakes/Shingles
Other
Built-Up
Coal Pitch
Composition
Shake
Steel

Balcony
Deck
Patio
Porch
Hot Tub
Roof Deck
Porch Screened
Dog Run
Screened Patio
Screened Deck
Stamped Concrete Patio
Brick Paver Patio
Boat Slip
Pool Above Ground
Pool In-Ground
Storms/Screens
Outdoor Grill
Fire Pit
Breezeway
Box Stalls
Workshop
Invisible Fence

Foundation

Block
Brick
Concrete
Pillars
Reinforced Caisson
Stone
Wood
Other

Other Structures

Barn(s)
Greenhouse
Mobile Home
Outbuilding
Pool House
Second Garage
Stable(s)
Arena
Cabana
Confinement-Building
Covered Arena
Indoor Riding Ring
See Remarks
Gazebo
Guest House
None
Outdoor Kitchen
Poultry Coop
Second Residence
Tennis Court(s)
Boat Dock
Cave(s)

Corn Crib
Feed Lot
Outdoor Riding Ring
Storage
Grain Storage
Kennel/Dog Run
Other
Pergola
RV/Boat Storage
Shed(s)
Airplane Hangar
Boat House
Club House
Corral(s)
Garage(s)
Packing Shed
Utility Building

*Parking *Garage Ownership *Garage Type Garage Details *Parking Ownership

Garage
Exterior Space(s)
None

*Garage On-Site:
         Y        N

Owned
Transferrable Lease
Deeded Sold Separately
Fee/Leased
N/A

Attached
Detached
None

*# Garage Spaces:

Garage Door Opener(s)
Transmitter(s)
Carport
Heated
Tandem
7 Foot or more high garage 
door
Multiple Garages
None/NA

Owned
Transferrable Lease
Deeded Sold Separately
Fee/Leased
N/A

*Parking On-Site:
               Y       N
*# Parking Spaces:



Parking Details Driveway *Square Feet Source *Master Bedroom Bath:    Yes       No

Assigned Spaces
Off Street
Visitor Parking
Driveway
Alley Access
Basement
Carriage House
Expandable
Other
Secured
Unassigned
Side Apron
Valet
None/NA
Direct Access

Carriage House w/Apt
Enclosed
More Than 1 Spc/Unit
Oversized
Rear/Side Entry
Off Alley
Zoned Permit
Underground/Covered
Additional Parking
Parking Attendant
Circular Driveway
Electric Vehicle Charging 
Station(s)
Motorized Gate
Parking Lot
Storage

Asphalt
Dirt
Shared
Heated
Brick
Gravel
Off Alley
Other
Concrete
Circular
Side Drive

Appraiser
Estimated
Plans
Not Reported
Assessor
Landlord/Tenant/Seller
Survey
Builder
Other
Taped

Full
Half
Shared
None
Curbless/Roll in Shower
60 Inch Diameter Clear Floor Space
Double Sink
29 Inch Knee Clearance at Vanity
Shower Only
Tub & Separate Shwr
Lever/Easy to use faucets
34 Inch or Lower Vanity
Whirlpool & Sep Shwr
Whirlpool

*Unit Floor Level

*Approx Sq Ft:

Fireplace Details

See through/Multi Sided
Wood Burning
Wood Burning Stove
Attached Fireplace Doors/Screen
Electric
Gas Logs
Gas Starter
Heatilator Type System
Includes Accessories
Portable/Ventless
Decorative Only
Foundation Only
Circulating
Free Standing
Masonry
Insert
More than one
None
Stubbed in Gas Line

Interior Property Features

Vaulted/Cathedral Ceilings
Hot Tub
Elevator
Heated Floors
In-Law Arrangement
Pool Indoors
Walk-In Closet(s)
9’ Ceiling
Coffered Ceiling(s)
Open Floorplan
Some Window Treatmnt
Atrium Door(s)
Doorman
Health Facilities
Separate Dining Room
Some Storm Doors
Skylight(s
Bar-Dry
Hardwood Floors

Solar Tubes/Light Tubes
1st Floor Laundry
1st Floor Full Bath
Bookcases
Center Hall Plan
Historic/Period Mlwk
Some Carpeting
42 Inch Hallways
Cocktail Lounge 
Drapes/Blinds
Lobby
Shops
Walk-In Closet(s)
Sauna/Steam Room
Bar-Wet
Wood Laminate Floors
1st Floor Bedroom
2nd Floor Laundry

Built-in Features
10’ Ceiling
9’ Ceilings
Beamed Ceilings
Special Millwork
Some Wood Floors
Dining Combo
Granite Counters
Restaurant
Some Insulated Wndws
Some Wall-To-Wall Cp

*Basement *Basement Description Bath Amenities

Full
Partial
Walkout
English
None

Finished
Partially Finished
Unfinished
Crawl
Cellar
Sub-Basement
Slab
Exterior Access
Other
Bathroom Rough-In
Egress Window
None
Concrete Block
8 ft + pour

Lookout
9 ft + pour
Concrete (Basement)
Rec/Family Area
Roughed-In Fireplace
Sleeping Area
Stone/Rock
Storage Space
Walk-Up Access

Whirlpool
Separate Shower
Handicap Shower
Steam Shower
Double Sink
Bidet
Garden Tub
European Shower
Full Body Spray Shower
Double Shower
Soaking Tub
No Tub

Fireplace Location

Family Room
Living Room
Master Bedroom
Basement
Other
Loft
Bedroom
Den/Library
Dining Room
Exterior
Grand Entry Hall
Great Room
Hearth Room
Kitchen
None

ROOM DETAILS
Room Name

Level Flooring Type

Living Room

Dimension:  _____x______

Basement
Main Level
4th Level
Walkout Basement
2nd Level
Attic
Lower
3rd Level
Not Applicable

Terracotta
Slate
Hardwood
Other
Porcelain Tile
Carpet
Travertine
Sustainable
Parquet

Vinyl
Stone
Granite
Marble
Ceramic Tile
Wood Laminate

Laundry Features

Gas Dryer Hookup
Electric Dryer Hookup
In Unit
In Garage
Common Area
In Kitchen
In Bathroom
Laundry Chute
Laundry Closet
Multiple Locations
Sink
None

Bed Rooms#:

Full Baths#:

Half Baths#:

Iinterior Fireplaces#: 

Basement Bathrooms: 
          Yes      No 

ROOM DETAILS
Room Name

Level Flooring Type

Dining Room 

Dimension:  _____x______

Basement
Main Level
4th Level
Walkout Basement
2nd Level
Attic
Lower
3rd Level
Not Applicable

Terracotta
Slate
Hardwood
Other
Porcelain Tile
Carpet
Travertine
Sustainable
Parquet

Vinyl
Stone
Granite
Marble
Ceramic Tile
Wood Laminate



ROOM DETAILS
Room Name

Level Flooring Type

Kitchen

Dimension:  _____x______

Basement
Main Level
4th Level
Walkout Basement
2nd Level
Attic
Lower
3rd Level
Not Applicable

Terracotta
Slate
Hardwood
Other
Porcelain Tile
Carpet
Travertine
Sustainable
Parquet

Vinyl
Stone
Granite
Marble
Ceramic Tile
Wood Laminate

ROOM DETAILS
Room Name

Level Flooring Type

Family Room 

Dimension:  _____x______

Basement
Main Level
4th Level
Walkout Basement
2nd Level
Attic
Lower
3rd Level
Not Applicable

Terracotta
Slate
Hardwood
Other
Porcelain Tile
Carpet
Travertine
Sustainable
Parquet

Vinyl
Stone
Granite
Marble
Ceramic Tile
Wood Laminate

ROOM DETAILS
Room Name

Level Flooring Type

Laundry

Dimension:  _____x______

Basement
Main Level
4th Level
Walkout Basement
2nd Level
Attic
Lower
3rd Level
Not Applicable

Terracotta
Slate
Hardwood
Other
Porcelain Tile
Carpet
Travertine
Sustainable
Parquet

Vinyl
Stone
Granite
Marble
Ceramic Tile
Wood Laminate

ROOM DETAILS
Room Name

Level Flooring Type

Master Bedroom

Dimension:  _____x______

Basement
Main Level
4th Level
Walkout Basement
2nd Level
Attic
Lower
3rd Level
Not Applicable

Terracotta
Slate
Hardwood
Other
Porcelain Tile
Carpet
Travertine
Sustainable
Parquet

Vinyl
Stone
Granite
Marble
Ceramic Tile
Wood Laminate

ROOM DETAILS
Room Name

Level Flooring Type

2nd Bedroom

Dimension:  _____x______

Basement
Main Level
4th Level
Walkout Basement
2nd Level
Attic
Lower
3rd Level
Not Applicable

Terracotta
Slate
Hardwood
Other
Porcelain Tile
Carpet
Travertine
Sustainable
Parquet

Vinyl
Stone
Granite
Marble
Ceramic Tile
Wood Laminate

ROOM DETAILS
Room Name

Level Flooring Type

3rd Bedroom

Dimension:  _____x______

Basement
Main Level
4th Level
Walkout Basement
2nd Level
Attic
Lower
3rd Level
Not Applicable

Terracotta
Slate
Hardwood
Other
Porcelain Tile
Carpet
Travertine
Sustainable
Parquet

Vinyl
Stone
Granite
Marble
Ceramic Tile
Wood Laminate



ROOM DETAILS
Room Name

Level Flooring Type

#1 Additional Room Name      

_________________________                  

Dimension:  _____x______

Basement
Main Level
4th Level
Walkout Basement
2nd Level
Attic
Lower
3rd Level
Not Applicable

Terracotta
Slate
Hardwood
Other
Porcelain Tile
Carpet
Travertine
Sustainable
Parquet

Vinyl
Stone
Granite
Marble
Ceramic Tile
Wood Laminate

ROOM DETAILS
Room Name

Level Flooring Type

#2 Additional Room Name          

_________________________              

Dimension:  _____x______

Basement
Main Level
4th Level
Walkout Basement
2nd Level
Attic
Lower
3rd Level
Not Applicable

Terracotta
Slate
Hardwood
Other
Porcelain Tile
Carpet
Travertine
Sustainable
Parquet

Vinyl
Stone
Granite
Marble
Ceramic Tile
Wood Laminate

ROOM DETAILS
Room Name

Level Flooring Type

#3 Additional Room Name        

_________________________               

Dimension:  _____x______

Basement
Main Level
4th Level
Walkout Basement
2nd Level
Attic
Lower
3rd Level
Not Applicable

Terracotta
Slate
Hardwood
Other
Porcelain Tile
Carpet
Travertine
Sustainable
Parquet

Vinyl
Stone
Granite
Marble
Ceramic Tile
Wood Laminate

ROOM DETAILS
Room Name

Level Flooring Type

#4 Additional Room Name                        

_________________________

Dimension:  _____x______

Basement
Main Level
4th Level
Walkout Basement
2nd Level
Attic
Lower
3rd Level
Not Applicable

Terracotta
Slate
Hardwood
Other
Porcelain Tile
Carpet
Travertine
Sustainable
Parquet

Vinyl
Stone
Granite
Marble
Ceramic Tile
Wood Laminate

Dining Room Kitchen Type Appliances

Separate
Combined w/ LivRm
Combined w/ FamRm
L-shaped
Kitchen/Dining Combo
None

Eating Area-Breakfast Bar
Eating Area-Table Space
Galley
Island
Pantry-Butler
Pantry-Closet
Pantry-Walk-in
Breakfast Room
Country Kitchen
Custom Cabinetry
Granite Counters
Hearth Room
Knee Clearance at Sink
34 Inch or Lower Countertops
Pantry
SolidSurfaceCounter
Updated Kitchen

Oven-Double
Oven/Range
Microwave
Dishwasher
Dishwasher-Portable
Refrigerator
High End Refrigerator
Refrigerator-Bar
Freezer
Washer
Dryer
Disposal
Compactor-Trash
Grill-Indoor
All Stainless Steel Kitchen Appliances
Wine Cooler/Refrigerator
Cooktop
Oven/Built-in

Range Hood
Water Purifier
Water Purifier Owned
Water Purifier Rented
Water Softener
Water Softener Owned
Water Softener Rented
Other (Appliances)
Down Draft
Electric Cooktop
ENERGY STAR Qualified Appliances
Front Controls on Range/Cooktop
Gas Cooktop
Intercom
Gas Oven
Electric Oven
Range Hood
Wall Oven

ROOM DETAILS
Room Name

Level Flooring Type

4th Bedroom

Dimension:  _____x______

Basement
Main Level
4th Level
Walkout Basement
2nd Level
Attic
Lower
3rd Level
Not Applicable

Terracotta
Slate
Hardwood
Other
Porcelain Tile
Carpet
Travertine
Sustainable
Parquet

Vinyl
Stone
Granite
Marble
Ceramic Tile
Wood Laminate



TAX/ ASSESSMENTS

Tax Year :

PIN # 1 $: _____________

PIN # 2 $: _____________

Tax Exemptions

         Homeowner
         Senior
         Senior Freeze
        Other
         None

Special Assessments
         

        Yes      No       Unknown   
Special Service Area
            Yes        No
           Included in Tax Bill

Assessment/Association Dues $:

Frequency

       Annual
       Monthly
       Quarterly
       Voluntary
       Not Applicable

Master Association 
Fee 

         Yes
         No

Office/Sales
Seller is Licensed Real Estate Agent            Yes         No

Showing Instructions:

*Management Company:

*Management Contact:

*Management Phone:

*For Investors, Can Owner Rent Unit? :           Yes        No

*Are any property photos virtually staged?             Yes        No Virtual Tour URL:

Utilities/Green

*Air Conditioning *Water *Sewer *Electricity

Central Air
Partial
Space Pac
1 (Window/Wall Unit)
2 (Window/Wall Unit)
3+ (Window/Wall Unit)
Zoned
None
2 Separate Systems
Geothermal
Other
Electric (Cooling)
Gas (Cooling)
Dual
Power Roof Vents
Roof Turbine(s)
14 SEER+

Lake Michigan
Public
Private Company
Well-Community
Well-Private
Well-Private Company
Well-Shared
Other
Cistern
Community
Lake Water
Lo-Flow Fixtures
None
Not Connected
Pond
River
Shared
Spring
Stream Water
Well

Septic-Mechanical
Septic-Private
Septic-Shared
Sewer-Public
Sewer-Storm
Holding Tank/s
Overhead Sewers
Other
Aerobic Septic
Community
Lagoon
Lift System
None
Not Connected
Private
Public
Septic Tank
Shared
Terre Du Lac

Circuit Breakers
Fuses
200+ Amp Service
150 Amp Service
100 Amp Service
60 Amp Service
30 Amp Service
400 Amp Service or Greater
220 Volts
3 Phase
440 Volts
Ameren
Other
4 Phase
Single Phase

*Heat/Fuel Equipment

Gas
Electric
Oil
Propane
Solar
Forced Air
Hot Water/Steam
Baseboard
Radiant
Gravity Air
Heat Pump

Radiators
Space Heater/s
2+ Sep Heating Systems
Indv Controls
Zoned
Geothermal
Other
None
Coal
Wood Insert
Wood

Humidifier
Water-Softener Owned
Water-Softener Rented
Central Vacuum
TV-Cable
TV-Dish
TV Antenna
TV-Rotor
Security System
Intercom
Fire Sprinklers

CO Detectors
Ceiling Fan
Fan-Attic Exhaust
Fan-Whole House
Sump Pump
Sprinkler-Lawn
Air Cleaner
Air Exchanger
Backup Sump Pump
Radon Mitigation System(s)
Power Generator
Multiple Water Heaters

Assessment Includes
Heat 
Electric
Tax
Security System
Clubhouse
Exterior Maintenance
Snow Removal
None

Air Conditioning
Gas
Common Insurance
Doorman
Exercise Facilities
Lawn Care
Lake Rights
Wi-Fi

Water
Parking
Security
Tv/Cable
Pool
Scavenger
Other
Internet Access

Fees/Approvals Sale Terms

Fee for Bike Rroom
Fee for Health Club
Fee for Pool
Interview Req Bd Date
Interview Req Open Date
Letters of Reference
Move-In Fee

Move-In Mon-Fri
Move-In Saturday
Move Out Fee
Refundable Damage 
Deposit
Security Guard Fee

Conventional
FHA
VA
Conventional
Cash Only
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